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SharePoint folder synchronization
Creating a new synchronization

To create a new SharePoint folder synchronization on your PC and then view and edit the files in the desktop applications, follow the 
instructions below

Open the SharePoint page that contains the files of interest in 
your browser and select ''Synchronize''

Accept opening the OneDrive app to 
initiate syncing
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SharePoint folder synchronization
Creating New Sync – Windows Explorer Manager

After the initial sync is complete, the files will be visible in Windows Explorer, indicating the status of the sync.
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SharePoint folder synchronization
Stop Folder Sync 

To stop an existing SharePoint synchronization, follow these steps.

At the end of the procedure, a copy of the files will remain on the PC that is no longer connected to SharePoint and therefore not 
synchronized.

From the OneDrive 
app

Settings

Account

Locate the sync of 
interest and select 

''Stop sync''
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SharePoint folder synchronization
Folder Sync Stop – Windows Explorer Manager

After the synchronization stop process is complete, a copy of the files will remain in Windows Explorer, but it will not be synchronized.

Do not work on these files if you want them to be synchronized with SharePoint
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